APPENDIX B 
SITE VISIT REGISTRATION FORM INSTRUCTIONS
SCI BENNER AND ROCKVIEW


The Pennsylvania Department of Corrections (PA DOC) will be conducting two (2) optional site visits in order for the Offerors to better understand the food services operations in the PA DOC setting. Pre-registration is MANDATORY for all those planning on attending one, or both of the site-visits. 

Attached, you will find the Site Visit Registration Form for SCI-Benner and Rockview. The Pre-registration form must be submitted and confirmed by to the Issuing Officer, Gayle Nuppnau. If pre-registration form has not been submitted to the Issuing Officer by the due date stated, Offeror will not be permitted to participate in the site-visit(s). Attendance must be limited to two (2) attendees per Offeror. 

Instructions for completing attached form:  A form must be submitted for each attendee.  Please remember attendance must be limited to two. 
a. Offerors will be required to bring a picture ID
i. Examples of approved picture IDs are; Driver’s License, Passport, Military ID, State Issued ID.
b. Box 3. Input the date that you are submitting the form. 
c. Box 4. Name of Company
d. Box 5. Name of company representative attending the site visit.
e. Box 6. Current home address of representative attending the site visit. 
i. If your current address is different than the address identified on the Driver’s License   please indicate a check mark by yes or no in box 6.
f. Box 7. Provide date of birth of the company representative attending the site visit. 
g. Box 8. Provide Driver’s License Number and identify the state for which it was issued for company representative attending site visit.  

[bookmark: _GoBack]Site visit registration form (s) must be submitted by email to Gayle Nuppnau, Issuing Officer at gnuppnau@pa.gov by May 16, 2016 at 4:00 PM EST. 

SITE VISIT RULES AND REGULATIONS

a. All vehicles and/or person(s) are subject to search. 
a. No weapons or implements of escape are allowed on the PA DOC facility grounds. 
b. No drugs or controlled substances are allowed on the PA DOC facility grounds. 
c. No contact or interaction is permitted with inmates. 
d. Do not give anything to inmates. 
e. Do not take anything from inmates.
f. No electronic devices are allowed in the facility, this includes, but is not limited to, cellphones, cameras, recording devices, laptops, IPad. Items must be left in locked vehicle.
g. Wallets, purses, and brief cases, etc. must be left in locked vehicle.
h. List any items that you want permission to bring into facility on a separate piece of paper and submit with the pre-registration form for approval.




Offerors violating any of the above rules and regulations maybe subject to arrest.
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Site Visit Rules and Regulations. 
· All vehicles and or person(s) are subject to search. 
· No weapons or implements of escape are allowed on the PA DOC facility grounds. 
· No drugs or controlled substances are allowed on the PA DOC facility grounds. 
· No contact or interaction is permitted with inmates. 
· Do not give anything to inmates. 
· Do not take anything from inmates.
· No electronic devices are allowed in the facility this includes, but not limited to, cellphones, cameras, recording devices, laptops, IPad. Items must be left in locked vehicle.
· Wallets, purses, and brief cases, etc. must be left in locked vehicle.
Offerors violating any of the above rules and regulations maybe subject to arrest.  
	[image: DD00437_]Facility Requesting Visit:                               Address of Facility:

	2. SCI Benner and SCI Rockview     
	301 Institution Dr., Bellefonte, PA 16823 
     1 Rockview Pl., Bellefonte, PA 16823



	Visitor Information

	3. Date:
	

	4. Company Name:
	

	5. Name:
	

	6. Representative Home Address:
Is this the address listed on the driver’s License
 Yes   ☐                             No   ☐
	

	7. Representative Date of Birth:
	

	8. Representative Driver’s License   
Number and State for which it is issued. 
	


___________________________________		____________________
Company Name					             Date


_____________________________________	              _____________________
Company Representative				 Date

By signing above, I certify that I have read the Visitation Form, and I fully understand the potential consequences of violating the rules and regulations as part of this process. I also understand there are risks associated with entering any correctional facility. By signing this form, I agree not to hold the Department of Corrections liable for any damages I may incur. Further, I agree to abide by all directions given to me by the escorting staff and to stay with the group at all times.
1
image1.wmf

